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NEW SOUTH WALES

Creating a Custom Field Response List

PEOPLE > Custom Person Lists > Custom List Management
1. Click ‘Add New Custom List’
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Custom Person List Management @

© Add New Custam List

Person List
O show lists from all wmers

Person Search TITLE DESCRIPTION FILTER LAST UPDATED OWNEIR
helper NONE 0272016 1:54 ALL

Contact Details Manageshent pert " 14/02/2016 1:340M @ ’ L)
playing grade NONE 24/0372018 11-384M ALL @ # B

Add New Person
Person Roles
Participant Login Managgr

Approve New \ﬂembe.—x

Custom Person Lists

Custom List Managemsent

Custom Fields Managemant

Custom Filters Management

Profile Field Management

2.
3.
4.
5.
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Give the list a title and description

Select ‘Custom Fields’ in the output fields section

Double click the custom field in the left hand box to make it appear in the right hand box.
Click ‘Save List’

#  ORGANISATION PEOPLE  REGISTRATION TEAMS PROGRAMS WEBSITE  REPORTS

Custom Person List Maintenance @

3 Back to Custom List Manager

Search Merus

Parson List

Custom List Title
Person Search

Contact Details Management ‘Custom List Description

Add New Person person Filter No fiter v
O custer fields )

L Player fiskos )
O Umpire fiekds ==

Person Foles Qutput Fields
Participart Login Manager

Approve New Members.

Address1 * - |p
Custom Person Lists. - Addressa « | Full Mame
Address3
Custom List Management —p

Al Emergency Contact - Email
Custom Figkds Management A Emirgency Contact - Name
At Emergency Contact - Number

Custom Filters Mansgement At Emergency Contaet - Other Nurnber
Profile Field Management Rows per page 20
Player Movement &

Sorting @ auto
Player Availability ’ O custom.
Merge Person Records *

Hovailable to: (& i users for this chibyyassoc
Communications

O Loggedin user only

Accreditations m

Reports
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6. Now click on the ‘Custom Filters Management’ and ‘Add New Filter’
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# ORGAMISATION PEOPLE  REGISTRATION TEAMS PROGRAMS WEBSITE  REPORTS

Sasrch Mams Person Filter Management @

© Add New Filter
Person List

TITLE DESCRIFTION TYPE LAST UPDATED
Person Search Mo records to display.

Contact Details Management
Mote: To sort the table, click on a table heading. Clicking the heading again reverses the sort order,
Add New Person
Person Roles
Participant Login Manager
Approve New Members

Custom Person Lists "

Cuestom List Mansgement

Custom Fields Management

Custom Filters Managerment

Profile Field Management

Blaver Mrvement *

7. Give the filter a name and description.

8. Populate the ‘Registration’ information for ‘2019’ and which registration type (if all select
‘any type’)

9. Click ‘Preview’ to see the list of participants.

10. If you are happy, click save at the bottom of the page.
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11. Go back into ‘Custom List Management’ and edit the custom field you would like the list for.
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# ORGAMISATION PEOPLE REGISTRATION TEAMS PROGRAMS  WEBSITE  REPORTS

Custom Person List Management @

© Add Mew Custom List

Search Menus

Person List
O show lists from all owners

Person Search TIME DESCRIPTION FILTER LAST UPDATED OWNER
heipers NONE 14022016 154PM AL @ -]
Contact Details Management i -

pleying grade NONE 24/0372015 11:394M aLL

Add New Person

Person Roles

Participant Login Manager

Approve New Members

Custem Person Lists

Custom List Maragement

Custom Fields Management
Custom Fifters Management

Profile Field Management

12. Under the Person Filter Select the filter you just created from the dropdown menu and click
‘Save List’ and then ‘Back to Custom List Manager’
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Search Menus Custom Person list Maintenance @

# Back to Custom List Manager

Persom List

Custom List Tithe playing grade
Persom Search

Contact Details Management Custom List Description

Add Mew Person Person Filter N fiiter w

Person Roles Output Fields

=] Custom Tields [§]
Participart Login Manager O player fields ()
d
Approve New Members O umire fiecs ()
Address] -
Custom Person Lists = Address? .
Addressd

Custom List Management
Alt Emergency Contact - Email

Alt Emergency Contact - Mame
Alt Emergency Contact - Mumber

Custom Fiekds Managemsant

Custom Filters Management At Emergency Contact - Other Number

Profile Field Managament

Rows ped page 20
Player Movement :
Sarting @ aute
Player Awailability > O custom..
Merge Person Records 2
Awailable to: (=) al users for this clubyassoc
- »
Communicaticns O Logged in user only
Accreditations E m
Reports 2
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13. Now click the view button for the list you want to view
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Custom Person List Management @

O Acdd Puew Custom List

Person List
O e bt Froem al cwmers
Person Search TINLE CESCHIFTION ALTER LAST WOATED WHER
e HOHE DL/ 1548 2 #
Comtact Datais Management e E .
plyng gracle HOKE 4T2/2018 11:30aM AL - & ]

Add New Person
Ferson Rokes
Particpant Login Manager
Appeove Mevw Members
Cusgbam Person Listy
Custom List Managemant
Custom Febds Management
Custom Fiters Management

Prcfile Field Banagerent

This will display a list of participants for the 2019 period. Click ‘Download’ to get an excel document
of the list.
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